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Checklist for update of users
Provision of access to new users of  depository system:
1. The Member/Participant fills out the documents below and sends them to Clearing & Settlement Team (C&S) for confirming correctness.
2. C&S checks the documents, send comments / confirms the documents are correct.
3. The Member/Participant sends documents signed by the CEO or the Authorised Signatory as per Proxy putting in a copy a Responsible Person (Rule 2.8.3(a) of AIX CSD Business Rules).  
4. C&S provides access to new users. 



      

Removing users from the depository system, provision of the list of users
1. The Member/Participant sends an e-mail request to Clearing & Settlement Team on behalf of the Authorised Signatory as per the Proxy and Signatory Card putting in a copy a Responsible Person (Rule 2.8.3(a) of AIX CSD Business Rules).
2. C&S removes the users / provides the list of users.
 

Checklist for update of Signatory Cards
1. The Member/Participant contacts Clearing & Settlement Team with the request to update Signatory Cards and sends the documents below.
2. C&S checks the correctness of the documents and sends its feedback.
3. The Member/Participant sends signed forms putting in a copy a Responsible Person (Rule 2.8.3(a) of AIX CSD Business Rules).
4. C&S accepts and applies the new forms.

	No.
	Required documents
	Format

	1
	AIX CSD Signatory Card
	Notarized, scan

	2
	Proxy to the Signatory Card
	Signed and stamped, scan

	3
	IDs (for new signatories)
	Scan

	4
	Resolution confirming signatory powers (in case the signatory of the Proxy changes, i.e., the CEO of the company)
	Scan 





       

 








Неофициальный перевод, все запросы принимаются на английском языке
Чек-лист для обновления пользователей в депозитарной системе
Предоставление доступа новым пользователям депозитарной системы:
1. Торговый Член заполняет приведенные ниже документы и отправляет их Команде Clearing & Settlement (C&S) для подтверждения правильности заполнения документов.
2. C&S проверяет документы, отправляет комментарии / подтверждает правильность заполнения документов.
3. Торговый Член отправляет подписанные документы Председателем Правления или Авторизированным лицом согласно Proxy (доверенности) и ставит в копию Ответственного лица (Правило 2.8.3 (a) AIX CSD Business Rules).
4. C&S предоставляет доступ новым пользователям.



      

Исключение пользователей из пост-торговой системы, предоставление списка пользователей
1. Торговый Член отправляет запрос Команде Clearing & Settlement по электронной почте от имени Уполномоченного  лица с правом подписи (Authorised Signatory) в соответствии с Proxy и Signatory Card и ставит в копию Ответственного лица (Правило 2.8.3 (a) AIX CSD Business Rules). 
2. C&S удаляет пользователей / предоставляет список пользователей. 

Чек-лист для обновления карточки с образцами подписей 
1. Торговый Член связывается с Командой Clearing & Settlement с просьбой обновить карточки с образцами подписей и отправляет документы, указанные ниже.
2. C&S проверяет правильность документов и отправляет комментарии / подтверждает правильность заполнения документов.
3. Торговый Член отправляет подписанные формы, поставив Ответственного лица в копию (Правило 2.8.3 (a) AIX CSD Business Rules).
4. C&S принимает и применяет новые формы.

	№
	Необходимые документы
	Формат

	1
	AIX CSD Signatory Card (Карточка с образцами подписей)
	Нотариально заверить, отсканировать

	2
	Proxy to the Signatory Card (Доверенность к Карточке с образцами подписей)
	Подписать, распечатать и отсканировать

	3
	Удостоверение личности (для новых подписантов)
	Отсканировать 

	4
	Протокол уполномоченного органа, подтверждающая полномочия подписи (в случае смены лица, подписавшего Доверенность, т.е. генерального директора компании)
	Отсканировать
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CSD-PoA

Power of Attorney Form



POWER OF ATTORNEY FOR THE ACCESS TO

DEPOSITORY SYSTEM OF AIX CSD No. ____







Date:_____________





Hereby, [Company Name], hereinafter referred to as "Participant", a company duly registered in accordance with the legislation of the [●] under the registration number [●], registered address [●], represented by the [●] acting on the basis of the [●], authorises:



1. the following persons to perform on behalf of the Participant activities in relation to the Depository System of Astana International Exchange Central Security Depository Ltd. (hereinafter “AIX CSD”) in accordance with the levels specified below:



		No.

		First Name

		Second Name

		ID/Passport Number

		Level assigned by the Participant (1,2 or 3)



		1.

		

		

		

		



		2.

		

		

		

		



		3.

		

		

		

		





[please add rows if needed]



where, Level 1, Level 2 and Level 3 have the following scope of authorisation: 

	

Level 1: Viewer

· To access and receive information and reports from the Depository System of AIX CSD;



Level 2: Operator

· To access and receive information and reports from the Depository System of AIX CSD;

· To create, transmit and withdraw Instructions in the Depository System as regulated in AIX CSD Business Rules;

· To submit requests for opening, editing and/or closing accounts with AIX CSD in the name of the Participant;

· To carry out and transact Business on behalf of Participant in the Depository System as regulated in AIX CSD Business Rules;

· To give Notices communicated via the Depository System of AIX CSD.





Level 3: Manager

· To access and receive information and reports from the Depository System of AIX CSD;

· To create, transmit and withdraw Instructions in the Depository System as regulated in AIX CSD Business Rules;

· To submit requests for opening, editing and/or closing accounts with AIX CSD in the name of the Participant;

· To carry out and transact Business on behalf of Participant in the Depository System as regulated in AIX CSD Business Rules;

· To give Notices communicated via the Depository System of AIX CSD;

· To approve actions taken by Operators acting for the Participant in the Depository System;

· To request Lodging and/or Uplifting Admitted Product as regulated in AIX CSD Business Rules.



2. the following persons to submit Notices to AIX CSD other than the Notices which are communicated via the Depository System and the Notices/Requests for Lodging/ Uplifting of Admitted Product in AIX CSD as regulated in AIX CSD Business Rules on behalf of the Participant:



[Name, Surname, ID/Passport Number]



[Name, Surname, ID/Passport Number]





The Participant acknowledges that when AIX CSD Business Rules are stated in this Power of Attorney, it covers AIX CSD Business Rules and any other act or document supplementing AIX CSD Business Rules, deriving from AIX CSD Business Rules or referred to in AIX CSD Business Rules.





The present Power of Attorney shall be valid until [●]. 





			

[Signature]

[Name]

[Position]
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17. AIX CSD PROD application form.xlsx
Sheet1

		Please fill following columns:

		First Name:

		Last Name:

		Preferred Name:

		Email:

		Phone:

		Mobile*:

		Role (mark with "X" the required one):		Viewer		Operator		Manager



		Company name:

		Short company name:

		IP address (or NAT GW):

		Authorised Person:



		(First name, Last name / Position)

		(Signature, Stamp)

		* The system requires double authorization. Please, make sure that mobile phone of user filled carefully
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14. AIX CSD Signatory card.docx
		Signatory Card for AIX CSD Ltd.



		Applicant / Заявитель



		Full name

Полное наименование

		     

		Address

Адрес

		     



		

		

		Phone number

Тел. номер

		     



		Participation Type

Тип участия

		Participant Member/Trading Member ☐ and/or

Participant Non-Member/Custodian ☐

Участник торгов / Кастодиан

		Email address

Адрес электр. почты

		     



		Certificate of Incorporation

Свидетельство о регистрации

		     

Ser. Number

Сер. номер

		     

Issuing authority

Кем выдан

		     

Date of issue

Дата выдачи

		     

BIN

БИН

		     

AFSA Licence No

Номер лицензии AFSA



		Signors / Подписанты



		No.

		Name

Имя

		Surname

Фамилия

		Signatory Level

Право подписи

(Primary or Secondary

Первая или Вторая)

		Signature Requirements

Требования к подписи

(single-handedly, or only with Primary Signor, or only with Secondary Signor

Единолично, или при наличии Первой подписи, или при наличии Второй подписи)

		Term of validity

Срок полномочий

		Signature Sample

Образец подписи



		1. 

		     

		     

		     

		     

		     

		



		2. 

		     

		     

		     

		     

		     

		



		3. 

		     

		     

		     

		     

		     

		



		4. 

		     

		     

		     

		     

		     

		



		5. 

		     

		     

		     

		     

		     

		



		6. 

		     

		     

		     

		     

		     

		



		7. 

		     

		     

		     

		     

		     

		



		8. 

		     

		     

		     

		     

		     

		



		9. 
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		Stamp Sample of the Applicant (if applicable)

Образец печати заявителя

		Place for inscriptions to certify the authenticity of signatures
Место для удостоверительной надписи о свидетельствовании подлинности подписей
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16. Proxy to the Signatory card for AIX CSD Ltd..docx
Proxy to the Signatory card for AIX CSD Ltd.

[bookmark: _GoBack]Hereby, [     ], hereinafter referred to as "Participant", a company duly registered in accordance with the legislation of the [     ] under the registration number, if applicable [     ], BIN / TIN [     ], registered address [     ], represented by the [     ] acting on the basis of the [     ], authorise the following individuals:

		No.

		Full Name 

		ID / Passport #



		1. 

		     

		     



		2. 

		     

		     



		3. 

		     

		     



		4. 

		     

		     



		5. 

		     

		     



		6. 

		     

		     



		7. 

		     

		     



		8. 

		     

		     



		9. 

		     

		     





*(you may fill several forms according to the boxes ticked below)

to sign and submit, on behalf of the Participant as a Trading Member ☐ and/or Custodian ☐ (please tick applicable), activities in relation to Astana International Exchange Central Security Depository Ltd. (hereinafter “AIX CSD”), the following (please tick the boxes below):

☐ AIX CSD application form applying on behalf of an Applicant;

☐ any other information which is relevant to AIX CSD when considering the application;

☐ any additional documents requested by AIX CSD when considering the application;

☐ Participant Agreement on behalf of the Participant;

☐ Securities Accounts requests (including opening/closing) on behalf of the Participant and its Clients;

☐ any FOP and/or DVP Instructions (including cancellation of those submitted Instructions) according and limited to the AIX CSD Business Rules and AIX CSD Procedures;

☐ request of withdrawal of money of the Participant from an AIX CSD Nominee account at the Settlement Bank by filling and submitting cash transfer form;

☐ information of the Participant’s bank account details;

☐ request for waiver and/or rulings from a Rule or Procedure;

☐ Notices to AIX CSD other than the Notices which are communicated via the Depository System and the Notices/Requests for Lodging/ Uplifting of Admitted Product in AIX CSD as regulated in AIX CSD Business Rules on behalf of the Participant;

☐ authorise users on behalf of the Participant for Depository System of AIX CSD.



Name, Position:	     			



Signature				



Date:					
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CSD-PoA

Power of Attorney Form



POWER OF ATTORNEY FOR THE ACCESS TO

DEPOSITORY SYSTEM OF AIX CSD No. ____







Date:_____________





Hereby, [Company Name], hereinafter referred to as "Participant", a company duly registered in accordance with the legislation of the [●] under the registration number [●], registered address [●], represented by the [●] acting on the basis of the [●], authorises:



1. the following persons to perform on behalf of the Participant activities in relation to the Depository System of Astana International Exchange Central Security Depository Ltd. (hereinafter “AIX CSD”) in accordance with the levels specified below:



		No.

		First Name

		Second Name

		ID/Passport Number

		Level assigned by the Participant (1,2 or 3)



		1.

		

		

		

		



		2.

		

		

		

		



		3.

		

		

		

		





[please add rows if needed]



where, Level 1, Level 2 and Level 3 have the following scope of authorisation: 

	

Level 1: Viewer

· To access and receive information and reports from the Depository System of AIX CSD;



Level 2: Operator

· To access and receive information and reports from the Depository System of AIX CSD;

· To create, transmit and withdraw Instructions in the Depository System as regulated in AIX CSD Business Rules;

· To submit requests for opening, editing and/or closing accounts with AIX CSD in the name of the Participant;

· To carry out and transact Business on behalf of Participant in the Depository System as regulated in AIX CSD Business Rules;

· To give Notices communicated via the Depository System of AIX CSD.





Level 3: Manager

· To access and receive information and reports from the Depository System of AIX CSD;

· To create, transmit and withdraw Instructions in the Depository System as regulated in AIX CSD Business Rules;

· To submit requests for opening, editing and/or closing accounts with AIX CSD in the name of the Participant;

· To carry out and transact Business on behalf of Participant in the Depository System as regulated in AIX CSD Business Rules;

· To give Notices communicated via the Depository System of AIX CSD;

· To approve actions taken by Operators acting for the Participant in the Depository System;

· To request Lodging and/or Uplifting Admitted Product as regulated in AIX CSD Business Rules.



2. the following persons to submit Notices to AIX CSD other than the Notices which are communicated via the Depository System and the Notices/Requests for Lodging/ Uplifting of Admitted Product in AIX CSD as regulated in AIX CSD Business Rules on behalf of the Participant:



[Name, Surname, ID/Passport Number]



[Name, Surname, ID/Passport Number]





The Participant acknowledges that when AIX CSD Business Rules are stated in this Power of Attorney, it covers AIX CSD Business Rules and any other act or document supplementing AIX CSD Business Rules, deriving from AIX CSD Business Rules or referred to in AIX CSD Business Rules.





The present Power of Attorney shall be valid until [●]. 





			

[Signature]

[Name]

[Position]




17. AIX CSD PROD application form.xlsx
Sheet1

		Please fill following columns:

		First Name:

		Last Name:

		Preferred Name:

		Email:

		Phone:

		Mobile*:

		Role (mark with "X" the required one):		Viewer		Operator		Manager



		Company name:

		Short company name:

		IP address (or NAT GW):

		Authorised Person:



		(First name, Last name / Position)

		(Signature, Stamp)

		* The system requires double authorization. Please, make sure that mobile phone of user filled carefully






14. AIX CSD Signatory card.docx
		Signatory Card for AIX CSD Ltd.



		Applicant / Заявитель



		Full name

Полное наименование

		     

		Address

Адрес

		     



		

		

		Phone number

Тел. номер

		     



		Participation Type

Тип участия

		Participant Member/Trading Member ☐ and/or

Participant Non-Member/Custodian ☐

Участник торгов / Кастодиан

		Email address

Адрес электр. почты

		     



		Certificate of Incorporation

Свидетельство о регистрации

		     

Ser. Number

Сер. номер

		     

Issuing authority

Кем выдан

		     

Date of issue

Дата выдачи

		     

BIN

БИН

		     

AFSA Licence No

Номер лицензии AFSA



		Signors / Подписанты



		No.

		Name

Имя

		Surname

Фамилия

		Signatory Level

Право подписи

(Primary or Secondary

Первая или Вторая)

		Signature Requirements

Требования к подписи

(single-handedly, or only with Primary Signor, or only with Secondary Signor

Единолично, или при наличии Первой подписи, или при наличии Второй подписи)

		Term of validity

Срок полномочий

		Signature Sample

Образец подписи



		1. 

		     

		     

		     

		     

		     

		



		2. 

		     

		     

		     

		     

		     

		



		3. 

		     

		     

		     

		     

		     

		



		4. 

		     

		     

		     

		     

		     

		



		5. 

		     

		     

		     

		     

		     

		



		6. 

		     

		     

		     

		     

		     

		



		7. 

		     

		     

		     

		     

		     

		



		8. 

		     

		     

		     

		     

		     

		



		9. 
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		Stamp Sample of the Applicant (if applicable)

Образец печати заявителя

		Place for inscriptions to certify the authenticity of signatures
Место для удостоверительной надписи о свидетельствовании подлинности подписей
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Proxy to the Signatory card for AIX CSD Ltd.

[bookmark: _GoBack]Hereby, [     ], hereinafter referred to as "Participant", a company duly registered in accordance with the legislation of the [     ] under the registration number, if applicable [     ], BIN / TIN [     ], registered address [     ], represented by the [     ] acting on the basis of the [     ], authorise the following individuals:

		No.

		Full Name 

		ID / Passport #



		1. 

		     

		     



		2. 

		     

		     



		3. 

		     

		     



		4. 

		     

		     



		5. 

		     

		     



		6. 

		     

		     



		7. 

		     

		     



		8. 

		     

		     



		9. 

		     

		     





*(you may fill several forms according to the boxes ticked below)

to sign and submit, on behalf of the Participant as a Trading Member ☐ and/or Custodian ☐ (please tick applicable), activities in relation to Astana International Exchange Central Security Depository Ltd. (hereinafter “AIX CSD”), the following (please tick the boxes below):

☐ AIX CSD application form applying on behalf of an Applicant;

☐ any other information which is relevant to AIX CSD when considering the application;

☐ any additional documents requested by AIX CSD when considering the application;

☐ Participant Agreement on behalf of the Participant;

☐ Securities Accounts requests (including opening/closing) on behalf of the Participant and its Clients;

☐ any FOP and/or DVP Instructions (including cancellation of those submitted Instructions) according and limited to the AIX CSD Business Rules and AIX CSD Procedures;

☐ request of withdrawal of money of the Participant from an AIX CSD Nominee account at the Settlement Bank by filling and submitting cash transfer form;

☐ information of the Participant’s bank account details;

☐ request for waiver and/or rulings from a Rule or Procedure;

☐ Notices to AIX CSD other than the Notices which are communicated via the Depository System and the Notices/Requests for Lodging/ Uplifting of Admitted Product in AIX CSD as regulated in AIX CSD Business Rules on behalf of the Participant;

☐ authorise users on behalf of the Participant for Depository System of AIX CSD.



Name, Position:	     			



Signature				



Date:					
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